Moée Aeno

NHTGEHET-OyXraATepus

BOJIbLUE, YEM BYXIAINITEPUA



Moe aeno -
Py XOBCAY XMBAHWE ' Moe ACSN

TEPHET-OYXraATepu

(QayTCOPCHUHI nNoa «KJKoY»)

MofiHoe 6yxranTepckoe 1719 CaMOCTOATENBbHOIrO BeeHUA
OBCIYXKMBAHME C MOMOLLBHO OYXranTepCKoro N HANOroBoro yyéta u
061avyHOro cepBmca cOayn OTYETHOCTM OHNAWH

Manbin n cpegHum BusHec Manbin 1 cpegHum BusHec

OT O coTpyaoHMKOB OT O coTpyagHUKOB

NI, OO0, CMIMT(cybbeKTbl MasIOro N n OO0 nrobon chepbl 4eaTesNIbHOCTH,
npegnpuHMMaTesIbCTBa), OCTasibHble (POPMbI YCH, MaTteHT, OCHO

613Heca pacCcMaTPMUBAOTCH MHONBUAOYABHO
YCH, lNaTteHT, ECXH, OCHO
OT 2633 py6./Mec.

OT 833 py6./Mec.



AyTcopcuHr. KomaHpa

NepcoHanbHaa KOMaHAa npodeccuoHanoB, paboTalowasa B OTPAC/M KJIMeHTa!

4
e P

KaapoBUK 6y/xr\anTep OU3HeC-aCCUCTEHT IOPUCT HaNIOroBUK

/_/\ . ( KoppekTHO paccuymnTaro Y/\ ) MNoaroToBAto NOOGON

Bo3bMy Ha cebst yUéT m \

COTPYOHUKOB, PACUET M BOBPEMS yrnayy 3a PUHMMaIO BCe 3ala4n U LOroBOp M NPefyCcMOTPIO [ Hapeny NoOpsiAoK B

saprnat odao,pMneHme Bac Hasoru. bes BOMNPOCHI OT KJINEHTa. PUCKN Npwn yuyéTe 1 Hanay Bce

Kanposb]x NOKyMeHToB | PYICKOB, MPOCpOYeK U Pacnpenensio ux v B3aVMOOTHOLLIEHMAX C BO3MO>HbIe CMOCO6bI
\_ | wTpacdos KOHTPOJIMPYIO CPOKM KOHTpareHTamu 65630MaCHOrO

S~ —1 ncnonHeHwus, yBeOooMso \CHVI)KeHVIFI HANOrOB j

ko pe3ynbTaTax

CocTtaB KOMaHAbl MOXXeT MEHATbCA B 3aBUCUMOCTU OT NOTPEOHOCTEMN KJ/IMEHTA



AyTCOpCHUHr. BsanMmogencreme ¢ KOMaHOoOM

3apaBscTBYNTE, ENnexa!l
MHe HeoBXoOMMO
O0dhOPMUTb HOBOIO
COTPYAHUKA.

3apaBcTBymnTe, ViBaH
iBaHOBWY!
NpunHaTo! Xaoy
JaHHble COTPYAHUKA.

MiBaH /IBaHOBWY,

COTPYOAHUK

odhopMneH!
BbusHec-aCcCUCTEeHT

e "

KappoBuk Hanorosuk

byxranrtep IOpuct




AyTCOpPCUHr. CBfiI3b C KOMaHAOM

 OHNanH-cepBUC (Yepe3 MOBUNbHOE NPUNOXKEHUE NN Bpay3ep)

s DJIEKTPOHHAA MnoyTa

o Jltobownm MecceHaxep

e TenedoHHass NMHUMA

« KoMaHOa Ha cBa3m no dygHaMm ¢ 9:00-18:00 Mck.

« BOTbl, OHTANH-CEPBUC U TeXNOoOAEPXKa PaboTaloT KPYrJTOCYTOYHO



AyTCOpPCMHrI. JINUHbLIA KaObuHeT

B IMYHOM KabuHeTe KJ/INEeHT MOXKeT:

] moedelo.org

B 32804 weonpocs
000 cAxienT-mocs W Bopogay Anexcanap.. MM dwnatos H.B. N Boponay Anexcangp.
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b e KoHCTaHTUH, Ball GU3HeC-acCUCTEHT Q o
S moower [ 3
S e — arpy>atb doTtorpadmm BXoasLLMX

B noruscoi XgyT moero oTeeTa MpodheccuoHansHbii " D'O Ky M e H TO B

Oryér PCB 8 UOHC He npunaT 15:12 ayTcopc
2 KoHparenTsl (3)
S Bnankn ivel Tapuch YCH+EHB]
=] EHBAL i 3Apanc@yun Y MeHs HOBBIN COTPYAHMK, BLICBINAIO €ro 3anB/exue S MpoTekTop
o Ha yCTPORCTBO R03.08.2019 3 ua 6 yenyr
Bl Orvers! . W euyé BONPOC, NOACKAXMTE, HaM BbIFOAHO NEPEHTH Ha AOXOALI MUHYC X
, HNUTb OOKYMEHTDI
& biopo YCH Ann 10pnandeckux nuy nr pacxoab p a
= OTyeTHOCTB
3 BeGunapst B patote y cneumamucta I e i
Mepexop ¢ ynpouyéHky Ha EHBJ ur Jlo6poe yTpo, Ha Gase Bawero o6paiienus 06 yTCPOHCTEE HOBOTO ToBapbi
MHCTpYKLMN N0 cepucy ['oToanM oTaer COTPYAHUKA CO3AaHA HOBaR 3a/jaya, AanbHedlwee obCyxaeHe
Momous aT0ro BONpoca GyAeT B 3TOA Teme: ‘ Ta B l/l T b 3 a a L‘I M
PekBuanTbI
Euwe v "
Cuér UN Kasanyesa g OTuér PCB B UDHC He npuHAT 12:30
Torosum oreer @ Xaém sawero oTsera Ceepka 1 nepenucka ¢ ®HC

Sl [lonlyyaTb yBeOOMJIEHUSA O CTaTycax,

— - OoTCNeXmBaTtb Mporpecc BbIMOJIHEHNA

O6bLwaTbca C KOMaHOoW

NHTerpaumna cepsumca C

BaHKOM
Kaccon
CRM



AYTCOPCUHT. NMPEUMYLLECTBA

Mbl BefiéM 6yXrantTepuio-KJIMeHT npurnspbiBaeT ¢ TenecoHa!

BHenopsaeM BCce BO3MOXHbIe
Ccnocobbl 3aKOHHOIO
CHUMXKEHWS HAOros

MeHbLue Hanoros!

CHMXaeM BaLluM pacxodbl Ha
oyxranrtepa, ropucTa,
KagpOBUMKA B HECKOJIBKO pa3

MeHbLue pacxonos!

[11aHMpyeM HaNoOroByto
Harpy3ky " nporHo3npyem
KaCCOBbl€ pPa3pbIBbI

MeHbLue cropnpun3os!

[MTPpOrHO3npPyeM PUCKU
OaHKPOTCTBA, OLEeHMBAEM
KpeanToCnoCcoBHOCTb

MeHbLLe purckos!

[MpoBepdaeM KOHTpAreHToB
Ha JOBPOCOBECTHOCTbL MO
yepHbIM cnnckam OHC

MeHbLue npobnem!

BepeM Ha cebqa obLieHune
c 6aHKaMU, HAJTOroBOWU U
BCIO TEKYUKY

MeHbLUe PYTUHDBI!



AyTcopcuHr. LleneBoun nopTpeT KJIMEHTa

Manbin U cpegHU 6usHec
OT O cCOTpYAHUKOB

UM n OO0 nw6ou chepbl AeATESNIbLHOCTH,
AO u NAO paccMaTpuBaloTcs
UMHOUBUAOYAJIbHO

YCH, NateHT, ECXH, OCHO




AyTCcOpCUHI. CTOMMOCTDb

«MepCcoHaNbHbIN «byxrantepusa

oyxrantep» +TOproena»

«3apnjata u Kaapbl»

BbusHec-accucTteHT

B13HeCc-aCCUCTEHT BU3HEC-aCCUCTEHT nyramep
ByxranTtep no pacyerty Byxrantep afpoOBUK
3apaboOTHOM NnaThbl KampoBuK %ZngquéTHaq
cucTeMa
2633 py6./ mecau® 6566 py6. /MecaL’ 19500 py6./mecsiul’

Bce Tapudbl BK/1IOYAIOT :

Hena sasucur ot: Bbinnckn n3 EMPHOJT n EMrPUTT
eHEXXHbIX 060POTOB
- P CBepky ¢ OHC

OT cncTeMbl HAaSTIOroob1oXKEeHUA ¥ 6
OT KOAMUYECTBA COTPYAHUKOB OPMaTMBHYIO 6Aa3y C Pa3bACHEHNAMU SKCNEPTOB
LLIa6noHbl AOKYMEHTOB

Mpu onnaTte 3a KBaptan*



UHTepHeT-6yxrantepus. XapaKTepucTUKU U npemmylLlecTBa

«Mogs byxrantepusa oHlanH» — NepBbit B Poccumn cepBuUC, KOTOPbIN
obbeauHsIeT BCEé HeobxoammMoe Ond BegeHust 0yxrantepckoro,
KaapOBOro, TOBAPHOro 1 yrnpaBieHUYeCKoro yyéta yepes MHTepHeT B
pexxmme «OOHOro OKHa» U NpegoCcTaBfgAeT NO/b30BaTENIAM aKTyallbHbIN
3KCMNEePTHbIN KOHTEHT.

E: ABTOMAaTU3NPOBAHHbIN DNEeKTPOHHbIN AOKYMEHTOOBOPOT C
| Qv OYXranTepPCKUM 1 KaapoBbin MOMOLLbIO «OBNaYHOM»
—— VYuYérT 3JIEKTPOHHOM MOA4NUCKH

BcTpoeHHbIV ayauT

[ - I OHMaMH KOHCYMbTaLMM U RQ [NonHaa aBTOMaTn3aLna obMeHa
Texnopnepxka 24/7 ] ¢  BaHHbIMK C

BaHkoM
BecnnatHoe oby4eHne I

paboTe B cepBuCe CRM cneremamn
MAaTEXHBIMU CUCTEMaMMU

[3? .

)

DdunHaHCcoOBas KOMMeHcaumsa 3a @ PaboTa B cepBuce 13 ntobon TOUKU
BO3MOXKHble nJaHeTbl 6€3 YCTaHOBKU
OLNBKN(OTBETCTBEHHOCTb nporpaMMHoOro obecneyeHus.
3acTpaxoBaHa Ha 100 MNH. py6.).

)
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(@




UHTepHeT-6yxrantepus. XapaKTepucTUKU U npemmylLlecTBa

Byxrantepusi-nerko, npocro, obICTPO!
CepBUC BCé caenaeT cam:

@ £
(=
o«

HanoMHUT O cpokax coayn
OTYETHOCTU -NEepPCOHasbHbIN
HaNOroBbIV KasieHaapb C
yBeJOMJIEHNAMU

PaccumTaeT Hanorm n B3HOCHI C
YUYETOM BCEX M3MEHEeHUM
3aKOHOOaTeNbCTBA

HkKakmnx pMCcKOB U PacyeéToB
Hukakmnx npocpoyek n wtpados! P P

BPYYHYIO!
W
o0 o
ChopMupyeT OTUETHI U [MpedNoOXUT BCE 3aKOHHbIE
oTnpaBuT oHNamH B OHC, NMOP, CNocobbl CHMXXEHUNA HAJTOMOB U
®dCC n PoccTat npenynpeanTt O NJaHOBbIX
Ceepka ¢ OHC MNPoOBepPKaX KOHTPOJIMPYHOLLUX
OpraHoB
Hukakmnx BM3MTOB B BegoOMCTBa! He nepennauymBam n 6yab B Kypce

coObITNN!



UHTepHeT-6yxrantepus. XapaKTepucTUKU U npemmylLlecTBa

COTPYAHUKU-YUYET B Napy KNUKOB!

CepBUC CAMOCTOATENIbHO:

&

ASSSN

— — ChopMupyeT BCe
PaccunTtaeT Bce PaccuuTaeT 3apnnaTy, HeobXxoOnMble
3apnaaTHbIe HANoOMM n OO0/IbHNYHbIE, OTMNYCKHbIE OOKYMEHTbI ANa npuéma u
cchopMmpyeT OTYETHOCTDb N Pa3fINYHbIE NOCOOUS YBOJIbHEHUS

COTPYAHVKOB

(€]
(€]

=
)

BcTpoOeHHbI ayanT NogknoyeHne K
Hunkakmnx pmckos! 3apnaaTHOMY MNPOEKTY



UHTepHeT-6yxrantepus. XapaKTepucTUKU U npemmylLlecTBa

av
Ov

ASSNN

KnueHTbl U NOCTAaBLUUKU- SN1eKTPOHHbIA JOKYMEHTOO60pOoT 63 NMYHOro B3auMoaencTBus, 6e3

ABTOBbICTaB/1€HNE CYETOB C

KHOMKOW OnnaTbl B NMCbMe U

QR-kKoOoM B neyaTHOM

dhbopMe CcUéTa N CYETa-

JoroBopa, dopMmpoBaHme

3aKPbIBAOLLMNX OOKYMEHTOB
peLlanTe Bce BOMPOCHI Ha

MecTe!

Bca unctopusa coenku B
OOHOM MecTe-

CcYyeTa, 3aKpbliBatoLLMe
JOKYMEHTbI, MOCTYM/EHUA U

T.0.

PYTUHbI U PUCKOB!

:/ ABTO3anoJIHeHMe Bcex

OOKYMEHTOB M OTMNPaBKa
MNPAMO N3 JIMYHOIO KabunHeTa
(dbyHKUMS aBTO3aMosIHEHUA
PEKBU3NTOB)

LLIaBJSIOHblI OrOBOPOB U
2000 HeTMnoBbIX 6/1aHKOB!
3arpys3m cBou LLaGIOH!

S
J

[MogkntoyeHne nHTerpaumm
OaHKOM, Kaccon,
NAaTEXHbIMUN CepBUNCaAMU
BCe NOCTYynJieHna oyayT
aBTOMATUYECKMN YyYTeHbl!

e

3arpyska CKaHoOB nognmcum
N NeyaTn B JOKYMEHTbI

He HagO HUYEero
pacrneyaTbliBaTb U
CKaHMpoBaThb!

Qy

[lpOBepPKa KOHTPAreHToB
(no 35 puck-dhakTopam)
Hukakmnx pmckos!



UHTepHeT-6yxrantepus. XapaKTepucTUKU U npemmylLlecTBa

ABTOMaTU3NPOBAHHbIA TOBAPHbIN YYET:
yoobHasa CUCTEMA CK1aACKOro yYéTa C OHIAMH-KACCOW, MHTerpaumnem ¢ 6aHkamu,
MJaTEXHbIMU CUCTEMAMU, MHTepHeT-Mara3nHamm n CRM- ona KOHTpONAa Haa ABMXXKEHMEM
KaXOom ToBapHoOM eanHuubl!

Y4yeT TOBApOB U MaTepuasnoB
BO3MOXXHOCTU B cepBuUce:

OnpuxogoBaHMe 1 CriMcaHme TOBaApoOB U
BeoeHune cknagCckoro yyeta no ogHomy

MaTepunanosB.
NN HECKOJIbKUM CKJ1agam

ABTOMaTnyeckoe godaBneHme no3numm

M3 HaK/1lagHbIX 1 aKTOB ABTOMAaTUYECKUIN pacyeT cebeCcTOMMOCTU

OdopMneHne JOKYMEHTOB Ha Npoaaxxy NPOAAHHbIX TOBAPOB

N npmroodpeTeHmne
BbICTaBJIEHME cUeTa Ha onnaTty U cyeTa-

OTcnexxmnBaHue onsaTt N OTrPY30K,
Py JOroBopa

HaJIM4YnNA Ha CKriage

=

BepneHne cklagckoro yyéTta no3BOJSIUT CMUCATb 3aTpaThl HA NpuodpeTeHne
TOBapa Ha pacxoabl (CHMKeHne Hanoroobnaraemom 6a3bi)!!!

)
(@)
)




UHTepHeT-6yxrantepus. Lleneson nopTpeT KJIMEHTa

Manbin n cpeaHUt 6M3HecC

OT O oo 100 coTPpYAHUKOB

ur, 000

YCH, NateHT, OCHO

ToproBns, yciayru, npoumssoacteso, UT




«DKOHOM» (6e3 COTPYAHUKOB)

N Ha YCH, NaTeHT

«Ba3oBbIn» (0T 1 cOTPYyAHMKA)

nUn-yCH, OCHO, NaTteHT
O000-YCH

«Mpemuym»(go 100
COTPYAHUKOB)

nn/oo0o
YCH, OCHO, NaTeHT

CTOUMOCTDb. YCJTIOBUA. MPOAOAXKU HUEPE3 NEPEOAYY JIUAOOB.

«MpodeccuoHanbHbIN»(6e3
OrpaHNYEeHUN No COTPYAHUKAM)

nn/o000
YCH, OCHO, lNaTeHT

Hanorm n B3HOCKI (pacuer,
YMEHbLLUEHWE 1 onnaTa)
HaNoros M B3HOCOB
OTUYéTHOCTbL (NOAroToBKa U
oTnpaBka OHJIANH)
OTcnexunBaHue ctaTtyca
oT4yeTOoB

HanoroBbi KaneHpapb C
YyBEOOMIEHNAMUN HASNTOrOBbIX
CcobbITUMN
TexnopooepxkKa-yaTt
BbicTaBneHne CcY4eToB U
MOAroTOBKA MNepBUYUYHbIX
OOKYMEHTOB

SNEeKTPOHHbIN
JOKYMEHTOOB0pPOT C
BO3MOXHOCTb MNOJSIyYEHUS
OOKYMEHTOB OT
KOHTpPAreHToB

833 P / mecau*

Bce ycnoBua no tapudy
«OKOHOM

+3apnaaTta U Kagpbl: pacyeTt
3apnnaTbl U coaya
OTYETHOCTW MO COTPYAHUKAM
+KOHCANTUHI
+Texnopaepxka(Jirodom
KaHan)

1000 P / mecsu*

Bce ycnosua no tapudy
«ba3oBbIn »

+/10 3 opraHmsaumnm
+Y4éT Npon3BoaCTBa
+Y4YéT BantoThl
+2NEKTPOHHbIN
JOKYMEHTOO00pOoT C

BO3MOXHOCTbIO MOJSly4YeHUa U
OTNPaBKU JOKYMEHTOB OT

KOHTPAreHToB

2 500 P / mecau*

[NMpwn onnaTte 3a rog*

Bce ycnoBusa no Tapudy
«[pemMnym»

+[1o 5 opraHnsaumnm

+CnpaBoOYHO-MPaBOBas
cucteMa bropo

3250 P / mecsau®



Bonblue, yem GyxranTepus Mosi 6yxrantepusi oHnauH ByXrantepcKuii, KaapPOBbIi, TOBapHbIN U !?IOéSAe/\O

CpaBHel-me C KOHKYpEHTaMM ynpaBfeHYeCKUM YUYET B peXKUMe «OHOIro OKHa»

BO3MOXHOCTH U OYHKLMOHAN UHTepHeT- 1C 1C o6naunas KoHTYyp. Touka- Moaynb- Anbda-  TuHbKOGD
oyxrantepwus CtaumoHapHas byxrantepus BbaHK BbaHK BaHK th-BaHK
YyéTt UM Ha YCH + + + + + + + +
YuéT UM Ha NCH + + + + + - - -
YuéT UM Ha OCHO + + + - - - - -
Y4yétr OO0 Ha YCH, OCHO + + + + - - - -
KpyrnocytTouyHasa Tex. nogaepikkKa + naaTHO + + - - - -
LLIaGnoHbI ropunanyecKux goroeopos + - - - - - - -
UHTerpaumm c 6aHKamMu S + + + - njaaTHO - +
VIHTerpau,ml C cepBucamm i NnaaTHO + + - - - -

KoMMIeKCHOCTb (PeXXUM «OQHOro

OKHa»)
OT 833 py6./ OT 3300 py6./ OT 1435 py6./ OT1733 0-3000 0-12000 becrinarHo OT 490
CtoumMocCTb 019 KITMEeHTOB
Mec. Mec. Mec. py6./Mec. py6./ron py6./ron SanKa py6./ron
MaTepuasibHasi OTBETCTBEHHOCTb + - - - - - - -
BecnnaTHoOe o6yyeHue + - - - - - - -
O61auHas 3JIeKTPOHHas noanuchb 3 nMjaTHoO nMaaTHO + - - - -
Byxrantepckue KOHCyJibTauum 1 nMjaTHoO + - - - - naaTHo
KapgpoBbiil YYET + nMaaTHoO + + - nMaaTHo - -
. EcTb, HO C
ONeKTPOHHbIA LOKYMEHTOO60pOT + + AMATOM + - - -
* CbepbaHk MpoMcBA3bOaHK Pai . 5 ** B2B Family + AMO CRM InSales Mopaynbkacca
Anbda-baHk CoBKOMbBaAHK Caml\fltfcéaameH aHK EnvyCRM Subtotal 2BOTOpP
l TuHbKODO D ABaHrapg y'D' a6HK SalesupCRM MTC-Kacca Butpukc 24 O
BTB 24 OTKpbITUE Ppagcm é Mown Kaccup iiko LifePay
OTrl-baHk MoaynbbaHK H(I)SC _aBHK tO-Kassa Entera B2BFamily +
Poccenbxo3baHK Touka A-Bank Butpunkc24



BOMPOC-OTBET

Onsa yero npegHasHayeH
cepBuc?

CepBUC NpeaHa3HadyeH a9 CaMOCTOATENIbHOIO BeaeHUa byxrantepum 6e3 cneymanbHbliX 3HAHUM BYXranTepckoro
yyeTa n otyeTHOCTU. CUCTeMa caMa paccumTaeT Bawm Hanoru, B3Hockl B PHC,INMOP, ®CC n PoccTaT, nogrotoBuT
OTUYETHOCTb, ChOpMUMpPYET Aeknapaunm n 1.4., a Bel OOHMM Ha)KaTUEM KHOMKK ByaeTe OTNpaBfaTb UX.

Kak g cMOory oTnpaBnaThb
oTyeThbI?

MNow nogkntoYyeHnn cepBuca Bam 6yaeT M3roToBsieHa 2JIEKTPOHHAA NOANnUCh, 61arogapa KoTopon Bel oTnpaBngaeTe
OTYETHOCTb Yepe3 MHTEPHET C NtOOro yCTPOMNCTBA U U3 NOOOMN TOYKM MMUPA, HANPUMepP, NPAMO M3 AoMa UK C
COJTHEYHOr O MNaXa.

KakK MHe MOHSATb, UTO OTUeT
NPUHAT?

Mocne oTnpaBky cepBUC ByaeT NMoKasbiBaTb CTAaTyC OTNPAaB/IEHHOro otTyeTa (OTNPaBfeHO, 4OCTAaBAEHO, MPUHSATO),
1 Bbl B Nto60€e BpeMd, NPOBEPUB CTAaTyC OTYETa, byaeTe yBepeHbl B ero 4OCTaBKe B CPOK.

Mory nm a4 B cepBuce BeCTu
KaapoBbIn yyeT?

[a, Bbl BHOCUTE AaHHbIE MO COTPYAHUKY, @ CEPBUC POPMUPYET BCe HEOBXOOUMbIE JOKYMEHTbI C MOACKa3KaMn O
MX 3aMnoJIHeHWd. 3apniaTa, OTNYCKHble, BONbHUYHbIE K OPYrUe BbiMaTbl PACCUYUTLIBAIOTCA aBTOMATUUECKH, a
BCTPOEHHbIN ayauT UCKTIoYaeT OLLNBKN.

Kak a9 Mory paboTtaTb C
JoroBopamum B cepBuce?

B cepBuce pa3MmelleHbl roToBble LabnoHbl 4OFrOBOPOB C aBTo3anosnHeHneM n 6onee 2000 HETUNOBbLIX BNAHKOB.
Tak>xe Bbl B 110601 MOMEHT 3arpy3mnTb B CEPBUC COOCTBEHHbIV LLABIOH AOroBOpPa, B KOTOPOM aBTOMATUYECKU
ChHOPMUMPYIOTCS BCe AaHHble O KnneHTe. bnarogapa aTtom dyHKUMM HOBbIM JOKYMEHT Bbl CO34aeTe MeHblUe, YeM 3a
MUHYTY 1 6e3 OLLINBOK.

Kak cepBKC MO3BOSIAET BECTU
paboTy C
KNIMeHTaMun/nocTaBLmMKamMm?

CepBUC 0aéT BO3MOXXHOCTb BECTM 6a3y BalUMX KOHTPAreHToB OOHOM MecTe , MPOCMaTPMBaATb BCKO UCTOPUIO
B3aMMOOEeNCTBUS. Bbl TONbKO OOMH pPa3 3anosiHseTe PEKBU3UTbI KITMEHTA MM MOCTaBLUMKA, U B AaslbHENLLEM OHU
aBTOMATMUYECKM MOACTABMATCS BO BCe CO34aBaeMble JOKYMEHTbl. DTO 3KOHOMUT BalLle BPEMS MNPUY COCTaBNEHUN
A0OroBOPOB, CYETOB, aKTOB M UCK/IHOYAET OLLUNOKMN.

A Mory paboTaTb B cepBuce C
MepBUYHbIMU OOKYMEHTAMM
(cueTa, aKTbl, HaKlagHblE U T.

oo’

CepBuc aBTOMaTHUYECKM DOPMMPYET NepPBUYUYHbIE AOKYMEHTbI: CUeTa, akTbl, HakNagHble, cueTa-haKTypPbl, @ TakXe
naTeXHble NopyYeHnsa A8 OrlaTbl KOHTPAreHTaM C 3arpy>XeHHbIM1M BaMu ckaHaMu neyatu U noanmcu. Bam
HUYEro He HaJo PAacrneyaTbiBaTb M CKAHUPOBATb. Bbl MOXETEe HAaCTPOUTb aBTOBbLICTAB/IEHME CYETOB C KHOMKOMN
OonnaThbl B MMCbME UK CKayaTb B yOOOHOM and Bac dhopmaTe xIs unm pdf 1 oTnpaBuTb KITIMEHTY MO 3/1eKTPOHHOWM
nouTe.




KAK NMPEAJIATATb. CKPUTT (BapuaHT N21).

Kak y Bac cenyac opraHm3oBaHO BegeHune byxrantepum?

Bbl caMocToATeNIbHO Beféte mnum y Bac ecTb LUTATHLIN/NMPUXOOaLLMn 6yxrantep,/ayTCOPCUHI?
Y Hac ceryac OencTByeT YHUKaIbHOE NMapTHEPCKOe NPeasioXXeHre Mo BeAeHUI0 BYXranaTepCKoro u
KaOpOBOro y4yéTta OT Hallero naptHépa «Moé geno» -nosiHoe ByxraaTepckoe CoMnMpoBOXXAEHNE/NHTEepHeT-

oyxrantepus.

MpepnoXxeHue ycnyru ayTCopcuHra:

Ha Bac 6ypeT paboTaTb cneumanbHO nogobpaHHaa noa Balwl 6usHec
KoOMaHaa (byxranTtep, KaapoBUK, OPUCT, HANOMOBUK N OBU3HEC-aCCUCTEHT) ,
KOTOpaa 6byneT BECTU BCHO PaboTy MO BYyXranTepCKOMY N KAOpOBOMY YUETY.
B3anmMopgenctBme ¢ KoMaHOoOM BeOétca vepes yoooHbiv ona Bac kaHan cBa3u
(MOG. NpUNOXXeHne, CepPBUC - Yepe3 bpay3ep, MecceHaxep, TenedoH). Bcé,
4yTO OT Bac noTpebyeTcsa-BbiCbl1IaTb POTO NEPBUYHbBIX JOKYMEHTOB U
noJslydyaTb OTUEThI O BbIMNOJSIHEHHbIX NMopy4dyeHunax. g Bac npenycMoTpeHa
10% ckmgka Ha BbIOpaHHbIN Tapud.

[NMpennarato 3anmcaTbCa Ha KOHCYIbTauuo MeHepykepa «Moé geno»! [ns
o(hopMIeHUsa 3a9BKMN MPOANKTYNTE, NOXKANYNCTa, Baw an.agpec(bepém
HeobXxoauMble AaHHble ONsa 0POPMNEHNSA 3asiBKN).

N.0, B TeueHne 2 pabounx gHen ¢ BamMum cBaxeTca COTPYAHUK KOMMaHMM
«Moé peno» 1 NPOKOHCYNbTUPYeT 6onee NoapobHO, OTBETUT Ha BCe
MHTepecyoLle BONPOCHI.

Cnacmbo, oxxnaoanTe 3BOHKA B BvykanLlee Bpems!

Mpepno)xeHue MHTepHeT-6yXranTepuu:

Y Hac Kak pa3s cenyac ecCcTb creymanibHoe npenoXXeHme oT Halero napTHépa
«Moé peno»- aBTOMaTU3NPOBAHHbIN CEPBUC ONA BeaeHUs OyxranTepckoro,
KagpoBOro n ToBapHoro ydyéta. OH caM paccumnTbiBaeT Hanorm n dopmupyeTt
BCIO OTYETHOCTb. [1na Bac npenycMoTpeHa 15% ckmaka Ha ntobon BbiOpPaHHbIV
Tapud 1 3 Mec. B NOAAPOK MPW NOKYNKe rogoBoro tapudal

Mpepnarato 3anmMcaTbCa Ha KOHCYIbTauMto MeHemkepa «Moé geno»! [na
ohopMIeHnsa 3a9BKM NPOONKTYNTE, NOXanyncTa, Baw an.agpec(bepém
HeobxoanMble AaHHble a9 ODOPMIIEHNA 3a9BKN).

N.N, BaM Ha nouTy NpUAaET CCblIKa C TECTOBbLIM JOCTYMNOM B CEPBUC OT
KOMNaHum «Moé geno», 4tobbl Bbl MOran 3anTtn 1 npegBapuTenbHO
O3HAKOMUTBCHA C ero BO3MOXHOCTAMU. B TeueHume 2 paboumnx aHen ¢ Bamu
CBSXKETCH COTPYOAHUK KOMMaHMM «Moé neno» n npoOKOHCYNbTUPYyeT bonee
noapo6HO, OTBETUT Ha BCE MHTEPECYIOLLME BOMPOCHI.

Cnacunbo, oxxmganTte 3BOHKaA B bnmxkanLlee Bpems!



KAK NMPEONATATD. Ckpunt (BapuaHT N22)

byxrantepa?

CamocTofiTenbHoO:

}

Y Hac ana Bac ecTb npegnoxeHne 1 NogapoK OT Halero
napTHepa «Moe aeno» no MHTepHeT-byxrantepumn.

C Bawero pa3spelueHus, A OTNPaBA NepPCcoHaAbHbIE U
KOHTaKTHble AaHHble COTPYAHMKY KOMMNaHuK «Moe aeno» B
Bawem pernoHe. OH HabepeT B Te4EHNE HECKONbKUX AHEMN
N paccKakeT nogpobHee Npo cepsuc. XopoLuo?

Cnacubo, oxkmaante 3BOHKA B bimkaliwee spems!

BbiaBneHune notpebHoOCTEMN:
-1.0., KaK Bbl nnaHupyeTe BecTn/BeaéTe byxrantepuio/KaapoBblii
y4yéTa? CaMoCToATE/IbHO MM C MOMOLLBIO LUTAaTHOrO/NpUXoasLLero

PaccmatpuBatlo ayTCOPCUHT:

l

Y Hac gnA Bac ecTb NOAAPOK OT Hawero naptTHepa Moe geno —
cknaka 15% Ha nto6om Tapud byxrantepckoro ayTcopcuHra.

C Bawero pa3spelleHus, 1 OTNPaBAO NepCcoHaNbHbIe U KOHTAKTHbIE
NaHHble COTPYAHMKY KomnaHun «Moe aeno» B Baliem pernoHe.

OH HabepeT B Te4YeHMe HECKOIbKMX AHEN U paccKarkeT nogpobHee
npo ycnyru. Xopowo?

Cnacubo, oxxunaanTe 3BOHKA B 6anxKaliwee Bpemsa!



KAK MPEONNATATb. PaboTa ¢ BO3pa>keHnssMu

Bo3paxxeHue KnueHTta BO3MOXXHbIA OTBeT
Y MeHs cBo/npuxoaaLummn N.N., OTANYHO, YTO Yy Bac Hana>keH
oyxranrtep OYXranTepCKnm yyeT

Bbl MOXKeTe npenocTtaBuTb BalwemMy 6yxrantepy AoCcTyn B
cepBUC Anda NOJHOLEHHOW PaboTbl - PACCUYUTLIBATD,
dbopMUPOBaATb OTNPABSIATb OTYETHOCTb, BECTU KagpOBbIU
YYET, OOMEeHMBATbCA OAHHbIMU C OAHKOM M MNATEXKHbIMU
cuncrtemMamm. B cnyyae cdbopc-MmaxopoB (ecnm byxrantep
3abonieeT, YBONUTCA U T.4) Y Bac 6yayT BCe HeobxoanMble
AJaHHble ONa ganbHenLero BegeHms yuyéta. Kpome toro, Bbl
CMOXKETE KOHTPOJSIMPOBATb BECH MpoLuecc. BO3MOXHO,
panee Bbl cMOXeTe genaTtb 3TO CAMOCTOATESIbHO U
ONTUMU3NPOBATb Pacxodbl Ha byXxranTtepa.



KAK MPEONNATATb. PaboTa ¢ BO3pa>keHnssMu

Bos3paxeHue KnueHrta BO3MOXXHbIN OTBeT

A Ha ayTCOpPCUHre Y
APYron KOMNaHuu

N.N., oTNNYHO, UTO Yy Bac HanaxxeH 6yxrantepCckuni
YUET

[MpepnaraemM BaM paccMoOTpeTb ONTUMM3aUMO CBOUX 3aTpaT U
CpPaBHUTb HalLUM YCOBUSA, TEM BOee YTO Yy HaAc NpeaycMoTpeHa
MNoNHaa MaT. OTBETCTBEHHOCTb 3a BeaeHune Ballen byxrantepun,
KOTOPYI HE CMOXET AaTb HM OOUH LUTATHbIN CreunanmncT.



KAK MPEONNATATb. PaboTa ¢ BO3pa>keHnssMu

Bo3spaxeHune KnueHTa BO3MOXXHbIN OTBET

.., He COMHEBAOCh, YTO Ball Byxrantep-HacTOALLINN

Byxrantep Hage>xHeu
y P HaA npoddeccmoHarn.

Ho Halu cepBUC- 3TO COBEPLLUEHHO APYron ypoBeHb 3dhPEKTUBHOCTU U
HageXHOCTU. HenoBekKy CBOMCTBEHHO OLLMBATbCH, @ CePBUC paboTaeT Kak
YacCbl, K TOMY Xe& MMeHHO Mbl, a He Bbl nnn Baw 6yxrantep , a Mbl HECEM
DUMHAHCOBYIO OTBETCTBEHHOCTb 3a BO3MOXHbIE OLLMOKKN. KpoMe Toro, Balu
oyxrantep MoXeT paboTaTb B Hallen nporpamme, a Bbl-KOHTPOSIMPOBATD.



Kak obopMUTb 3aABKY

‘ CoTpyaHum Cratucruka

KnneHTsl

Pabora c HOBbIMM KITMEHTaMu:

OcTaBnTb 3as8BKY

A

baaza:

Cka4yatb

Mowuck:

O nonb3oBarene

A

Lar 1 — Bxoa B NUYHbLIN KaOnHeT

Mponante no ccbinke https://mdpartner.org
Beegute cBon noruH (pabo4vas noyra) u
naporsb.

[ns nonyyeHuns goctyna Kk KabunHety
3anpocuTe y pyKoBOAMUTENSA UIKM HanpaBbTe

3anpoc Ha dostuplk@moedelo.org ¢
ykaszaHnem ®UO, email n napons k Kabunerty

LWar 2 — ¢popma nepenaym 3asiBKu

B pasgene KnueHmsi BbiGepuTe KHOMKY
Ocmaesumb 3asieKy

LWar 3 — obs3aTenbHbIE Nons
B oTkpbIBLWENCS bopme 3anonHuTe
obsizatenbHble nons(sknoyas MHH).
LUar 4 — otnpaBka 3asBKU

HaxmuTte Ha kHonky [MpegocTtaBuTb Tpman
LLar 5 — ctatucTuka

NHpopmauuio no Bcem nepeaHHbIM
KfMeHTaM MOXHO MonyYnTb B pasgene
Ba3a no kHonke Cka4amb.

OnpeneneHHoro KNMeHTa MOXHO HanTy
Nno MOUCKY.

KnneHTsl CoTpyanuku Cratuctvka

MpenocTaBneHne Tpuan aoctyna

. *
Beegure e-mail knuenTa

®UO knuenta®

- *
KoHTakTHbi# TenedoH knueHTa

WHH

KommenTtapui

Bua cepeuca:
@® Moe peno. UnTepHeT-Dyxrantepus
(O Moe peno. bopo
O Moe geno. AytcopcuHr
®opma busneca:
O 000
@ un

Cucrema Hanoroobnoxenun
(JEHBA @YCH OCHO ([ Narvent

KnueHT He 3HaeT CHO

apud:

Odyn k cepeucy "Moé [leno” Ha 12 mec., Tapud "Tpemuym” v

— Hasag [pegocTaBuTh TpUarsn


https://mdpartner.org/
mailto:dostuplk@moedelo.org

OO6paboTKa 3aBKU

3afaBKa NpuHUMaeTcs B paboTy, ecnu KNvMeHT npu 3BOHKe cneuuanuct «Moé geno»:

 [loaTBepawvn, UTo gan cornacme Ha KOHCynbTauuwo

*  BbicnyLwan npensioxXeHne crieymanmcta nnm 3anpocun KIl
3asBKa He NpuHUMaeTcsa B paboTy/He o6pabaTbiBaeTCcs, €CNu:

*  J10 KNIMeHTa He OO3BOHUJINCbL B TeYeHune 2-X paboymx gHem ¢ MOMeHTa OhOopPMIEeHUNAa 3a9BKU
*  YKasaHbl HEKOPPEKTHbIE KOHTAKTHbIE OaHHble, HANpPUMepP, JIEKTPOHHAs MoyTa KJIMEHTa
«  KMeHT He MHhOopPMUPOBaH/He faBal cornacmsa Ha 3BOHOK COTPYAHUKa «Moe geno»

*  KNMEeHTY CepBUCbl HeaKTyaslbHbl (HANpuMep, nepenymarn nosiydaTb KOHCY/bTauMlo, CKasarn,
YTO HEMHTEPECHO U T.M.)
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Moée Aeno

NMHTepHEeT-OyXranTepus

Kenaem OoTNUYHbLIX Nnpoaax!

Mo BCceM BoMpocam o6pallaThCs:

CMopoaunH Unba: 1. +7(987)522-86-16
E-mail: i.n.smorodin@moedelo.org

www.moedelo.org


mailto:i.n.smorodin@moedelo.org

